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CLIENT INTAKE SHEET 

 
The purpose of an initial consultation is for the Attorney to advise you, the prospective client, 
what if anything may be done for you and what the minimum fee will be. The purpose is not to 
render a definitive legal opinion as it may be impossible to fully assess a matter within the time 
frame allotted for the consultation.  
 
One of three outcomes is possible following the consultation: 

1) You and the Attorney mutually agree to the terms of representation, or 
2) The Attorney declines representation, or 
3) You decide not to use the services of the Attorney. 

 
The following questions will help us to understand the reason for your visit today. Your 
responses are protected by attorney/client privilege and will be held in strict confidence. 
 
 
CLIENT: 

1. Full Legal Name: _____________________________________ S.S.#:_______________ 
2. Date of Birth:____________________ County:_______________ State: _____________ 
3. Age (Last Birthday):_______________________________________________________ 
4. Marital Address: _________________________City:____________ State: ___________ 
5. Years at Marital Address:___________________________________________________ 
6. Current Address:_________________________City:____________State: ____________ 
7. Years at Current Address:___________________________________________________ 
8. How Long a Resident of Colorado: ___________________________________________ 
9. Telephone Numbers: (H)_________________ (W)______________(C)______________ 
10. Email: __________________________________________________________________ 
11. Preferred Method of Contact:________________________________________________ 
12. Occupation:______________________________________________________________ 
13. Employer’s Name: ________________________________________________________ 
14. Employer’s Address:_______________________________________________________ 
15. Length of Employment: ____________________________________________________ 
16. Wages: (Hour)_______________ (Week)____________________(Year)_____________ 
17. How Many Times Married: _________________________________________________ 
18. Dates and Place of Previous Divorce if Applicable:_______________________________ 
19. Name of Previous Attorney:_________________________________________________ 

 
SPOUSE: 

1. Full Legal Name: _____________________________________ S.S.#:_______________ 
2. Date of Birth:____________________ County:_______________ State: _____________ 
3. Age (Last Birthday):_______________________________________________________ 
4. Marital Address: _________________________City:____________  State:___________ 
5. Years at Marital Address:___________________________________________________ 
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6. Current Address:_________________________City:____________State: ____________ 
7. Years at Current Address:___________________________________________________ 
8. How Long a Resident of Colorado: ___________________________________________ 
9. Telephone Numbers: (H)_________________ (W)______________(C) ______________ 
10. Occupation:______________________________________________________________ 
11. Employer’s Name: ________________________________________________________ 
12. Employer’s Address:_______________________________________________________ 
13. Length of Employment: ____________________________________________________ 
14. Wages: (Hour)_______________ (Week)____________________(Year)_____________ 
15. How Many Times Married: _________________________________________________ 
16. Dates and Place of Previous Divorce if Applicable:_______________________________ 
17. Attorney Representing Spouse:_______________________________________________ 

 
PARTIES’ MARRIAGE INFORMAITON: 

1. Place of Marriage:_________________________________________________________ 
2. Date of Marriage: _________________________________________________________ 
3. Date of Separation or Last Conjugal Relation:___________________________________ 
4. Wife Pregnant: ___________________________________________________________ 
5. Does Wife Want Maiden Name Restored: ______________________________________ 
6. Wife Maiden Name: _______________________________________________________ 
7. Children: 

a. Name: ____________________________________________________________ 
b. Address: __________________________________________________________ 
c. Age:______________________________________________________________ 
d. Date of Birth: ______________________________________________________ 
e. Choice of Residence: ________________________________________________ 

 
a. Name: ____________________________________________________________ 
b. Address: __________________________________________________________ 
c. Age:______________________________________________________________ 
d. Date of Birth: ______________________________________________________ 
e. Choice of Residence: ________________________________________________ 

 
a. Name: ____________________________________________________________ 
b. Address: __________________________________________________________ 
c. Age:______________________________________________________________ 
d. Date of Birth: ______________________________________________________ 
e. Choice of Residence: ________________________________________________ 

 
a. Name: ____________________________________________________________ 
b. Address: __________________________________________________________ 
c. Age:______________________________________________________________ 
d. Date of Birth: ______________________________________________________ 
e. Choice of Residence: ________________________________________________ 
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8. Who Wants Custody of Children:_____________________________________________ 
9. Who is Initiating the Divorce:________________________________________________ 
10. Describe the Reasons for the Divorce: _________________________________________ 

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

11. What are the Most Highly Contested Issues: ____________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

 
12. Is There a Signed Separation Agreement: ______________________________________ 
13. Is There an Premarital Agreement:  ___________________________________________ 
14. Is There a Custody Order in Place:____________________________________________ 
15. Is There a Support Order in Place: ____________________________________________ 
16. Is There a Property Agreement in Place: _______________________________________ 
 

PLEASE READ CAREFULLY & Sign Below 

Following your initial interview, if you agree to hire the Attorney, and the Attorney agrees to 
represent you, you will both sign an Agreement for Representation. The Agreement for 
Representation will set forth the terms and conditions of representation. 

If the Attorney is willing to represent you and you decide not to sign an Agreement of 
Representation today, you are strongly urged to consult with other legal counsel to protect your 
rights. 

NOTICE: This office does not represent you with regard to the matters set forth by you herein in 
this information sheet or discussed during your consultation unless and until, both you and the 
Attorney execute a written Agreement for Representation. 
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If the Attorney does not agree to represent you, this includes not representing you with regard to 
the matter set forth by you on this information sheet, or any other matters you may discuss with 
the Attorney during your consultation. If your legal problem(s) involve a potential lawsuit, it is 
important that you realize a lawsuit must be filed within a certain period of time called a Statute 
of Limitations. Therefore, the Attorney strongly urges you to immediately consult with another 
attorney to protect your rights. The Attorney’s decision not to represent you should not be taken 
by you as an expression regarding the merits of your case. 

Your signature acknowledges only that you received a copy of this completed information sheet 
and does not mean you have hired the Attorney. 

SIGNATURE:__________________________________________________________________  

DATE:________________________________________________________________________ 

 

 
TO BE COMPLETED BY ATTORNEY 

 
[ ] Will represent (see New Case Memo and Agreement for Representation) 
[ ] Will investigate and report (Schedule a follow-up conference on ________________ ) 
[ ] Representation declined (Send letter of declination) 
[ ] Party “will think about their options”. Client informed that no action will be taken. 
[ ] Client declined Representation at this time. 

Interviewed by _________________________________this _____ day of _________    _______ 

NOTES:_______________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 


